
 
 
Quick Start Guide for Submitting Institutional and Dental Claims via WAMEDWEB  
 

1. Log into the WAMEDWEB and select Claim Admin from the Submission menu on 
the WAMEDWEB Home page.  

 
 



2. The WAMEDWEB will present the Claims screen.   
 
3. Click on the Create Institutional Claim or Create Dental Claim link and follow the 

instructions on the screen. Be sure to satisfy the required criteria for each 
element of the claim that you are submitting. Remember, answer all of the 
questions and fields with a red asterisk require completion! 

 
 

 



4. After completing the required fields for each service line item, Select the Add 
Service Line Item button to add the claim line items.  

 
5. When you have completed all the appropriate fields and added your line items, 

select the Submit Claim button. 
 

 

 
 



6. A Documentation Cover Sheet screen will be displayed. Print this sheet and 
attached it to any backup documentation that you may be sending to the Medical 
Assistance Administration. This step is only necessary if you are sending claim 
backup documents to MAA. 

 
7. Click on the Return to Claims Home Page link to begin your next claim.  

 

 


